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Interview Questions for House Supervisor

Position:
__________________________________________________________________________

Name:

__________________________________________________________________________

Date:

__________________________________________________________________________

Interview 
Panel: 

__________________________________________________________________________
_______________________________________________________________________________________
 What are your relevant qualifications?
_______________________________________________________________________________________

_______________________________________________________________________________________
Inform applicant regarding position, hours, award etc. 

Position:  House Supervisor, Respite Coordinator

· Planning house nights

· Responsible for overnight bookings 4 monthly

· Liaising and coordinating with parent, carers, clients and staff.  As well as other stakeholders

· Rostering of client for overnight stays, this includes working out client mix, dates requested by parents.  Staff mix with clients, coordinating taxis, coordinating with other programs including other Kyeema programs.

· Organising annual respite client holiday

· Responsible for respite activities

· Organising fire frills with staff and clients as rostered

· Attend monthly staff meetings
Hours:
38 hour week

On call rostered weekend usually 1 in 4 but able to swap with other team leaders

Pay:
$25.10per hour after 3 months goes to $25.59


$61.48 per day On Call
Award:
MECCA
  1.
What attracted you to disability work and the position?

2. 
What experience and/or knowledge have you had with people with a disability?

3.
What do you consider the essential qualities for a house coordinator?
4.
The position requires minimum supervision. What experience have you had?

5.
How do you manage working within timeframes?
6.
What experience have you had in rostering staff & coordinating activities?
7.
How would you motivate and guide staff?
8.
When supervising in the house, some staff have been working in this field for many years, and you want to make some changes, how would you approach this?
9.
Short notice changes to rosters, you have to make changes how would you feel about this, how do you go about the changes?

10.
The position would require training in OH&S, fire safety & medication training would you be available for these trainings?
11.
What is your understanding of the NDIS?  

General 

12.
Do you have the following? 
Driver’s Licence


Yes / No
First Aid Certificate


Yes / No
Police check


Yes / No

Working with Children’s’ Check
Yes / No

13.
Are you prepared to undergo a Medical Examination?


Yes / No

14.
Do you have any pre-existing conditions that may affect your ability to undertake this position?

Do you have any questions you would like to ask of us?
Observations:

Interviewers explain to applicant: 

a) Disability Worker Exclusion Scheme and

b) Guidelines re allegations of abuse

c) Values: We recruit for strong values and teach the skills needed
Referee checks being undertaken by whom? …………………………………………………..
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